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VIGIL MECHANISM/ WHISTLE BLOWER POLICY

PREAMBLE:

Section 777 of the Companies Act, 2013 requires every listecl company and such class or classes
of companies, as may be pre'scribecl have to establisir a vigil me.thanism for thc clirectors ancl
employees to report genuine concerns in such manner as may be. pre561jtr...1.

The Company has adopted a Code of Concluct for Directors and Senior Manageme,nt personnel
("the Code"), which lays down the principles and standarcls that should gor""r,1 the actions of
the Directors and Senior Management personnel.

Any actual or potential violation of the'Cocle, hou,soevt:r insig,nificarrt or perccivt:ci .rs sr-rc-h, is .r
matter of serious ('ollcern for the Cornpar-ry. Such a vigil rncchanism sl-rali provirle for aclequatt:
safeguarcls against victimization of persons who use such mochanism ancl also make provisi.n
for direct access to the chairperson of the Audit Committee in aprpropriate or c'xceptional cases.

POLICY:

In orcler to comply with the above' requircrnents, SURBIII INI)US'IRIIlS L'I'I) bcir-rll a Listcr-l
Company has establishecl a Vigil (Whistle Blower) Mechanism ancl formulatecl a I,olici, irr orcler
to provicle a framework for responsible and secure whistle blowing/vigil mechanism.

POLICY OB}ECTIVES:

The Vigil (Whistle Blower) Mechanism aims to provicle a channel to thc I)irectgrs anc-l
employees to report genuinc concenrs about uncthical behaviour, actual or suspcctcrl fraur] er
vioiation of the Codes of Concluct or policy.

The Company is committed to adhere to the highest standards of ethical, moral ancl legal
conduct of business operations ancl in order to maintain these stanclarc-ls, the Companv
€'ncourages its e.mplot,ees who havr, genuine c()ncrtrns abclut suspccttrl rnist:oncl uct to r:ontt,
foru'arcl ancl exprcss these concLrrns n'itirout icar of punishmr.nt or r,rnfair trcahncr.rt.

The mechanism provides for adequate safeguards against victimizahon of Directors ancl
employees to avail of the mechanism ancl also provide for direct access to the Chairman of the
Auclit Committee in exceptional cases.
'1 his neither releases emplovcc's'from their clutv of conficlcntit'rlitv in thc coursc of thr.ir u.9rk
nolcan it be used as (l route for raising malicious or uuiounclecl allegations about a personal
situation.
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DEFINITIONS:

"Code" means the SURBHI INDUSTRIES LTD,s,,Code of Conduct.,,

"Protected Disclosure" means a written communication of a concern made in good faith, which
discloses or demonstrates information that may eviclence an unethical or ilproper activity
under the title "SCOPE OF THE POLICY" with respect to the Company. It should be factual
and not speculative and should contain as much specific information as possible to allow for
proper assessment of the nafure and extent of the concern.

"Subiect" means a person or group of persons against or in relalion to whom a protectecl
Disclosure is made or evidence gatherecl during the iourse of an investrgation.

"Vigilance Officer/Vigilance Committee or Committee" is a person or Committee of persons,
nominated/appointed to receive protected disclosures from whistle blowers, maintaining
records thereoi placing the same before the Audit Committee for its disposal and informing th!
Whistle Blower the result thereof.

"Whistle Blower" is a Director or emplclyee who makcs a I)roter:te,rl l)isclosure r-rncior this
Policy and also referrecl in this policy as iomplainant.

SCOPE:

T'he Policy is an extension of the Cocle of Concluct for I)irectors & Scnior N,lanagernent
Personnel and covers clisclosure of any unethical and irnproper or malpracticcs and events that
have taken place/ suspected to take place involving:

1. Breach of the Company's Code of Conduct
2. Breach of Ilusiness Integritv and Ethics
3. Breacl-r of terms anc'l conclitions of cmplovn"rttnt ancl rulcs thercof
4. Intentional Irinancial irregularities, including l'raucl, or suspcctccl irar.rtl
5. Deliberate violation of laws/regulations
6. Cross or Willful Negligence causing substantial and specific clanger to health, safeh, anc-l
environment

7. N4anipulation of comPan\r clata/recorcls
B. I'ilferahon of conficle.ntial/ proprictv inlor.rnation
9. Cross Wastage/misappropriation of Company funds/assets

ELIGIBILTTY:

All Dire'ctors and F.mployees of thc Companv arc eligible to makc I)roiet:tec'l I)ist:6sures upc-lr.r
thc Policy in rclation to rnattt:rs c-onccrning thc (-ompany.
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PROCEDURE:

All Protected Disclosures should be reported in writing by the complainant as soon as possiblc,
not later than 30 days after the Whistle Blower becomes aware of the same and shoulcl either bc.
gped or written in a legible handwriting in English.

I'he Protected Disclosure shoulci bc subrnittecl uncler a covcring lcttcr signctl [-.,r, tht,
complainant in a closecl and secured envelopc. ancl shoulcl Lre supc. scribccl as ,,protected
disclosure under the Whistle Blower policy" or sent through email with the subject ,,protected
disclosure under the Whistle Blower policy". If the complui.,t ir not super scribecl ancl clgsecl
as mentioned above, the protected disclosure will be clealt with as if a normal clisclosurc.

All Protectecl Disclosures should be acldresseci b the Vigilancc Officer of the Company or to thc
Chairman of the Audit Committee in exceptional cases.

In orcler to protect the identity of the complainant, the Vigilance Officer r,r,ill not issue anv
acknowledgement to the complainants and they are not aclvisecl neither to w,ritr. thtir nanre /
adclress on the envelope nor enter into anv further corresponclencr. lvith the Vigilance Ofiiccr.

Anonymous / Pseudonymous disclosure shall not be entertainecl bv the Vrgilar-rct: Officgr.

On receipt of the protected disclosure the Vigilance Officer shall cletach the r-overing letter
bearing the iclentity of the Whistle Blower ancl process on-lv the Protectecl Disclosure..

INVESTIGATION:

All Protectecl Disclosures under this policy will be recordecl ancl thoroughly investigatecl. 1'he
Vigilance Officer will carry out an investigation either himself/herself or by involving any other
Officer of the Company/ Committee constituted for the same /an outsicle og.,.,.r,t-rcfore
referring the matter to the Auclit Committee of the Companv.

'I'he Auclit Committee, if deems fit, may call for furti-rer informatior-r or particLllars fror-n thtr
complainant and at its discretion, consider involving any other/aclclihonai Officer of the
Company and/or Committee and/ or an outsicle agency for the purpose of investigertion.

'l'he investigation bv itself n'oulci r-tot tantamount to.rn.rccusatior-r Anti is to bc trgatgrl .rs.r
neutral fact fincling procLrss.

T'he investigation shall be completed normally within 90 days of the receipt of the protc.ctecl
clisclosure and is extendable by such periocl as the Audit Committee cleems fit.

Anv mernber of the Auclit Committee' or other officcr havrng, anv conflict oi intcrt-st rvith tht.
matter shall clisclose his/her conccm /ink:rest forthwith antl shall ngt cleal r.r'ith the m.tttcr.
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DECISION AND REPORTING:

If an investigation leails to a conclusion that an im1.rro1.rer or unethical act has been committe,cl,
the Chairman of the Auclit Committee shall recommend to the Boarcl of Directors of the.
Company to take such disciplinary or corrective action as it may deem fit.

Any clisciplinary or corrective aclion initiatecl against the Subject as a result of the finclings of an
investigation Pursuant to this Policy shall aclhore to thc applicable personnel or staff concluct
and disciplinary procedures.

A quarterly report with number of complaints received uncler the Policy anci their outcome
shall be placed before the Audit Committee and the Boarci.

A complainant lt,ho_make.s falsc alle.gations of nncthit:.rl & irr-rpro1-ror pritcticcs or abont allcllcci
u'rongful conduct of the Subiect to thc Vigilar-rct Officer or thc Aurlit (lornmittt,c shall l-re sul-rjct:t
to appropriate disciplinary action in accordance with thc rules, procedures anr-l poiicies of thc.
Company.

CONFIDEN'IIALITY:

The complainant, Vigilance Officer, Members of Auclit Committee, the subject ancl everybocly
involvecl in the process shall, maintain confidentiality of all matters under this Irolicv, .iir.r5
only to the extent or with those persons as required under this policy for complcting the process
of investigations and keep the papers in safe custody.

PROTECTION:

No un-fair treatment will be meted out to a Whistle Blower by virtue of his/ her havir-rg, rcportecl
a Protectecl Disclosure under this policy. Aclequate safeguards against victirnization of
complainants shall be providecl. The Company will take steps to minirnize c-lifficultics, *'hich
the Whistle Blower may experience as a result of making tht Protectccl I)isclosure.

'l'he iclentitv of the Wl-ristle Blolr'er shall be ke.pt conficlt-nti.rl to tl-rc c.xtt:rrt lrgssiblc arrtl
perrnittecl uucler law'. Any other employce. assisting in the saici ir-rr,,estigatigr-r s6all als. btr
protected to the same extent as the Whistle Blower.

DISQUALIFICATIONS:

While it will be ensured that genuine Whistle Blowers are accordecl completc. protecrion from
any kind of unfair treatment as herein set out, any abuse of this protectiJn will warrant
disciplinary action.
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Protection under this Policy would not mean
false or bogus allegations made by a Whistle
mala fide intention.

protection from disciplinary action arising out of
Blower knowing it to be. false or bogus or with a

Whistle Blowers, who makc any Protected Disclosures, w,hich havc bccn subscqucntll founcl tcr
be mala fide, frivolous or malicious, shal be liable to be prosecuteci.

ACCESS TO CHAIRMAN OF THE AUDIT' COMMIT IEE:

The Whistle llklw'cr shall l-ravt' right to acccss (lhairmtrn o[ thc Ar-rclit Cgr1rurittct: clircr:tl' ir-r
exceptional cases ancl the Chairman of the Audit Committe,e is authorizecl to presi:ril-rc suitablc
directions in this regard.

COMMUNICATION:

l)irectors ancl [irnplovec's shall bc informec'l of the I)olicv Lrv ps[]i51-r;nfl on thc r.retit.e b.arcl a.cl
the website of the Company.

RETENTION OF DOCUMENTS:

All Protectecl disclosures in writing or docurnc.ntecl along, with the results.i lnvestigati.n
rc.lating thereto, shall be retainc.cl bv the Ciomp3r11, for a pc1.ie1i oi 5 (fivt.) \,ccu.S ()r surh othcr
periocl as speciliecl by any other law, in forcc, w,hicht:vcr is rnore.

AMENDMENT:

'fhe Companv reserves its right to amencl or moc1ilv this policy in w,hole or in part, at anv timc
r,r'ithout assigning anv reason r.r,hatsoever. IIonever, no such amentlment or rnoclificatior-r r,r.ill
be bincling on the Directors ancl employees unless the same is not communicatec-l in the manner
described as above.
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Signatu re

Date

Name of the Employee/Director

E- mail ld of the emplovee/Director

Communication Address

Contact No.

Subject matter which is reported

(Name of the person/ event focused at)

Briefabout the concern

Evidence (enclose, if any)
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